WwN13IANTTEEUS (Course Outline)

578391 NWITINHBINNISIATENNIAULTNEeUBIN (English for Career Preparation)

s%a9%91 VLE205

Heaau
U

MASeuUn

ANB5UIYSIEIYN

wiaenn luddundiein 0(3-0-6)

Anuagimuvinuziveniseseunseuidigauendn lawn nmsemdseniasvadasay n1s

N5BNIUANATINU NSEUINNUIYANATINULALUTEIRGD NITEDANSNINTANS NTEDULALNNT

FUNWAIY LAZNNSARASIUBIANSIUDIUY

Practice and develop job preparation skills including job advertisements, job

applications, cover letters and resumes, telephoning, professional application test and job

interviews, and organizational communication.
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- Telephoning for an appointment
- Taking and leaving a message

- (Grammar, vocabulary, expressions, TOEIC preparation)
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Course introduction goulpoitdunisaou
2-3 Unit 1 Searching for a job LTINARNAIN
-Job search and ads (productive based
-Job requirements and qualifications learning)
- (Grammar, vocabulary, expressions, TOEIC preparation) Iﬁéﬁauﬁﬁ’;m’;ﬂu
4-6 Unit 2 Filling out applications NSYNANTIUATT
- Personal information $I19¢)
- Job application form demsein
- (Grammar, vocabulary, expressions, TOEIC preparation) | A38UARN Grammar,
Unit 3 Applying for a job Vocabulary,
- Cover letter and resume Expressions in
- (Grammar, vocabulary, expressions, TOEIC preparation) | business field Wag
7 Unit 4 Making an appointment AU UURNTIAL S
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8-10 Unit 5 Getting ready for an interview AINTIUNITLTBUNIT
- Questions and responses goulagliunsaou
- (Grammar, vocabulary, expressions, exercises) LAINERNNIN
Unit 6 Presenting yourself to get a job (productive based
- Giving personal information about education and | learning)
abilities TgiFeuidusily
- (Grammar, vocabulary, expressions, TOEIC preparation) ANSYINAANTIUANS
11 Unit 7 Describing your job $I99)
- Job description, duties and responsibilities demsein
- Organizational chart AIBUARN Grammar,
- (Grammar, vocabulary, expressions, TOEIC preparation) | Vocabulary,
12-15 | Preparation for English proficiency test Expressions in
16 Review business field ey
17 Final exam LESULUURNARLAS B
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1. MIIANA
1.1 sevnnIAEel 80%
- msddudeuneznsidnsaluduseu 10%
- uiildsuneumng 45%
Curriculum vitae 15%
Covering letters 15%
Portfolio 15%
- Online Exercises (3uvh&UaWidi 10 vesnsieunisas)
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1. Curriculum vitae
2. Covering letters
3. Portfolio
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